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Hall Let Enquiry Form: Please complete and return		Date of enquiry: 
	Date hire is required:

	

	Name of person enquiring:

	

	Organisation hiring:

(please state, business, private or community)
	

	Contact details:
Tele No:
Mobile:
Address:

Email:
	

 
 



	Purpose of hire:

	

	Duration of hire:
NB (include time for set up 
and clean up)
	

	Start time/Finish time of event:
	

	Facility required:
(please tick Yes or No)
	Hall

	Kitchen

	Café area


	Number of Seating if required:
(preferred layout)
	


	Number of tables if required:
(describe layout)
	


	Stage if required:
(give details of size required)
	

	Audio Visual equipment:
(give details of equipment required)
	

	Late closing: state if required

	

	Equipment required:
(please tick Y or N)
	Cooking
	Food Prep
	Crockery

	Cutlery

	Glasses

	Washing up area


	Catering:
(please tick Y or N))
	Supplied by Hall
	Own catering

	Outside Catering
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          ………………………… …………………………………… Scottish Charity No. SC0 38643   Hall Let Enquiry Form: Please complete and return     Date of enquiry:    

Date  hire is required:     

Name of person enquiring:     

Organisation hiring:     (please state, business,  private or community)   

Contact details:   Tele No:   Mobile:   Address:     Email:                 

Purpose of hire:     

Duration of hire:   NB (include time for set up    and clean up)   

Start time/Finish time   of  event :   

Facility required:   (please tick   Y es   or N o )  Hall    Kitchen    Café area    

Number of Seating if  required:   (preferred layout)     

Number of tables if required:   ( describe  layout)     

Stage if required:   ( give details of size required )   

Audio Visual equipment :   (give details of equipment   required)   

Late closing:   state if required     

Equipment required:   (please tick   Y or N)  Cooking  Food  Prep  Crockery    Cutlery    Glasses    Washing  up area    

Catering:   (please tick   Y or N) )  Supplied by Hall  Own catering    Outside Catering  

 

